
 
 

Graduate Executive Committee 
March 11, 2016 

Minutes 
 
Attendees: Todd Casey, Jose Mora, Ron Koch, Jeff Spicher, Craig Elder, Karen Livesey, Steve Tragesser, Al 
Schoffstall, Cindy Zomchek, Cathy Claiborne, Whitney Porter, Chris Bell, Edin Mujkic, Sylvia Mendez, Anna 
Kosloski, Sarah Elsey, Kelli Klebe, KrisAnn McBroom 
 
Business 
• Nursing Education Course of Study Certificate (materials sent electronically) – Jeff Spicher 

o The Nursing Education program would like to add on a course of study certificate in Nursing Education. 
This will meet the needs of currently enrolled students, a group that is not currently able to utilize the 
current Nursing Education Gainful Employment certificate. 
 Action: The Graduate Executive Committee voted to recommend approval of the Nursing Education 

course of study certificate.  
 

• Leave of Absence processes (see supplemental documents): 
o The GEC discussed the current processes and forms. The committee provided feedback on the 

procedures document and also raised areas of concern. One concern is when a student does not want to 
go on leave but a program is requiring that student to do so. Is there a form/method that needs to be 
brought in to include that type of situation? The programs also requested stronger language on the 
process of coming back to ensure the program knows early enough to plan for cohort based courses. 

 
• Dean’s Report 

o Assessment Update (see executive summary of report on assessment focus groups): David Moon will be 
coming in April to discuss assessment. Remember that GEC is supposed to provide oversight on the 
assessment process. Please read over the executive summary to see if the report matches your own 
experiences. Come prepared to ask David Moon questions and provide input about assessment 
procedures at the April meeting.  

o Is there interest in a NSF GRFP Workshop for students and faculty who may be interested in writing an 
NSF GRFP proposal? The departments are interested in having these workshops. They would prefer 
them to be during the breaks between semesters and closer to October rather than early summer.  

o Recruitment Scholarships—Yours to give and to use to recruit; you inform students; report to Graduate 
School as soon as you can if not using; need to use by June 30, 2016 and report recipients to graduate 
school. It is important that we use these scholarships. When we do not use them, then it weakens the 
argument that we need more funding for graduate students. 

o Marketing and Recruitment meeting: We met with the Chancellor’s Strategic Communication Taskforce 
to discuss graduate enrollments and marketing/recruitment on Friday, 3/11/16. The group brainstormed 
different methods campus can take on to help ensure enrollment numbers do not decrease. Graduate 
enrollments have declined this year and the goal is to have enrollment numbers at least stay flat although 
growth is preferred.  

 
Announcements 
• Spring 2016 GEC Meetings (10:00-11:30):  

April 8 (Dwire 204) 
May 6 (UC 124): NOTE CHANGE FROM NORMAL 2nd FRIDAY DUE TO COMMENCEMENT 
CEREMONY CONFLICT 
 



• Fall 2016 GEC Meetings (10:00-11:30; Dwire 204) 
September 9; October 14; November 11; December 9 
 

Upcoming Events 
 

• Mountain Lion Research Day, April 8, 8:30 – 1:30 Must RSVP for lunch by March 28 to alaforce@uccs.edu 
9 Student Talks; 127 Posters (40 from graduate students); 2 Faculty Research Presentations 
Keynote Luncheon Speaker: Anne M. Libby, Ph.D., Professor and Vice Chair for Academic Affairs, 
University of Colorado Anschutz Medical Campus Department of Emergency Medicine; Program 
Director: Clinical Faculty Scholars Program  
 

• Spring into Wellness Challenge 2016: Runs March 28th-May 8th 2016. Each week will present a new focus 
on wellness (e.g., physical, intellectual, emotional, financial, and occupational). Students who are interested 
in participating can contact Meghan Weiss (Myohann@uccs.edu).  
 

• GSA Graduation Celebration: Open to all GSA members. Students who are graduating can pick up their 
GSA cords for commencement. April 29th, 2016 in Clyde’s from 5:30-7:00. 
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Nursing Education 

a) The Nursing Education Certificate fits into the Helen and Arthur E. Johnson Beth-El College 
of Nursing and Health Sciences mission to provide excellence in education, scholarship, and 
practice in the health professions. Specifically, this certificate program will provide education 
and training for current and future nurse educators who can directly impact nursing education 
and health care. 

b) The 12 credit certificate consists of the following 4 courses (3 credits each)*: 

• NURS 6225 Roles of the Nurse Educator 
• NURS 6210 Transformational Teaching Strategies   
• NURS 6200 Curriculum Development  
• NURS 6190 Measurement and Evaluation  

*These courses were previously approved with the Gainful Employment Post-Masters Nursing 
Education Certificate 

Course of Study Certificate Requirements: 

• Completion of 12 credits 
• A grade of "B" or more in each certificate course 
• Completion of certificate requirements within six years 

c) Admission Criteria for Course of Study Certificate: 

• Minimum of BSN with cumulative GPA of 3.0 for all previous course work 
• Nursing Education Certificate Application Form 

d) Exit Process for Course of Study Certificate 

• Intent to Complete Certificate Form- Turned into Diane Busch, Program Assistant for 
Graduate Nursing 

e) The certificate is currently no additional cost since all courses are required for the Gainful 
Employment Nursing Education Certificate  

f) Benefits will include the ability for current MSN students in our FNP, ANP, and AGNP tracks 
to complete coursework in nursing education. This would give these students education and 
training to prepare them for roles as nurse educators. In addition, BSN prepared nurses from the 
community that are interested in becoming nurse educators could also obtain the necessary 
education and training from the certificate program.  

g) $100 technology fee for each online course. 



Leave of Absence Process 

Restrictions: 
• No student can be on academic probation 
• New/readmit students who drop all classes by the drop deadline are not eligible 
• Must have a minimum GPA of 3.0 
• Any student ordered to active duty or to state/national emergency relief is eligible. 

 
I. Being placed on Leave of Absence 

 
1. Student initiates request, fills out and submits form electronically to program 
2. Program processes and approves request following college rules for such requests, and 

submits to graduate school 
3. Graduate school processes and approves request  

a. Submit form to Office of the Registrar 
b. Records will inform IT to maintain student portal access  

4. Records will place a LOA on the student’s program/plan within CU-SIS to inactivate the 
program.  The effective date of the LOA will be the first day of the first term the LOA begins.  
Records will also disable the student from registering for any future terms by deleting future 
term activations. 

5. Records will inform Financial Aid of the Leave of Absence to ensure Financial Aid records are 
updated accordingly (if applicable).  
 

II. Returning from Leave of Absence 
 
1. Student must contact their program and inform that the LOA needs to be lifted 

a. If it has been more than one year since the last term the student was enrolled, a 
new tuition classification form must be filled out and submitted to Office of the 
Registrar.  The Tuition Classification Form can be found 
on www.uccs.edu/registrar under Student Forms 
(http://www.uccs.edu/Documents/admrec/TuitionClassificationForm.pdf).  The 
student’s residency status will be reevaluated upon reentry to the university.  
 

2. Program will inform the graduate school of the students return and what term they will 
return. This can be done via email.  

3. The Graduate school will submit a request to Records to remove the LOA status. Tuition 
Classification Form should be included with this request if not previously received by the 
Office of the Registrar 

a. Once a Request is received from the Graduate School, the Registrar’s office will 
activate the students program/plan with an action reason of “Return from Leave 
of Absence.” The Registrar’s office will also term activate and make the student 
eligible to enroll. If a Tuition Classification Form has not been received then the 
student’s residency status will be classified as “Under Review” which equates to 
non-resident/out of state tuition rates until received.  

4. The student can continue with the program 

http://www.uccs.edu/registrar
http://www.uccs.edu/Documents/admrec/TuitionClassificationForm.pdf


Request for Leave of Absence 
Student Name: _________________________________________ Student ID Number: ______________ 

Degree Program: ____________________________________    Term Admitted: ___________   ________ 
Term  Year 

Requested Terms for LOA:   LOA Start Term: ______ ________       LOA End Term: ________ _______ 
(No more than 1 year)     Term Year          Term                Year 

Have you previously taken a leave of absence?    Yes              No        

If yes, please indicate the term(s) and year(s) in which the leave was taken: _______________________ 

Are you registered for any classes during the semester/s you are requesting an LOA?   Yes            No 

State the reason(s) for requesting the leave of absence: 

• I understand there is a time limit for the completion of a degree, and I verify that the degree requirements will
be completed within the prescribed time limit.

• I understand if I am registered for classes, it is my responsibility to officially drop these classes by completing
and submitting a drop/add form. I understand if I request a LOA after the designated drop/add period, I am
responsible for full payment of tuition.

• I understand if I am receiving Student Financial Aid, I must contact the Office of Financial Aid.
• I understand that I must contact my graduate program office prior to my return.

Student Signature: ___________________________________________________     Date: ______________ 

Advisor Signature: ___________________________________________________    Date: _______________ 
(Only if PhD and post-comps) 

Program Director signature: ___________________________________________      Date: _______________ 

Dean of College/School signature: ______________________________________     Date: _______________ 

Graduate School Signature: ____________________________________________       Date: _______________ 

For Graduate School Use only: 
    Approve                     Reject          If approved, attendance to resume no later than: ________ ______ 

  Term  Year 
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